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APPENDIX IV 
STANDARD TERMS AND CONDITIONS FOR AN AGREEMENT/TENDER DOCUMENT 

By accepting the Standard Form of an agreement (hereinafter referred to as "the agreement") 
the Vendor accepts the Terms and Conditions included herein, unless the Vendor notifies his 
objections. 

 

1. Acknowledgment And Acceptance of agreement : 
This agreement constitutes an offer from the university and is expressly limited to the Terms and 
Conditions contained herein. The Terms and Conditions of the agreement are those that apply to the 
purchase of materials, items, products, components or services (hereinafter referred to as 
"Material"). All exhibits, attachments, technical specifications, drawings, notes, instructions, or 
information referred in the agreement are incorporated herein by reference. 
 

2. Changes / Amendments: 
The University shall have the right at any time, by written notice, in the form of an amendment 
order, to make any changes it deems necessary, including, but not limited to, changes in 
specifications, design, delivery, testing methods, packing or destination. If any such required changes 
cause an increase or decrease in the cost of or the time required for performance, an equitable 
adjustment shall be made in the contract price or delivery schedule, or both. Any claim by the 
Vendor for adjustment under this clause shall be deemed waived unless asserted in writing within 
ten (10) days from receipt by the Vendor of notice of change (amendment order). Price increase, 
extension of time for delivery and change in quantity shall not be binding on the University unless 
sufficiently justified by a vendor and accepted by the university in a form of amendment/ Change 
Order issued and signed by the University. 
 

3. Delivery / Force Majeure : 
If any Material is not delivered by the date specified therein, the University reserves the right, 
without liability, to cancel the order for undelivered material not yet shipped or tendered, and to 
purchase the same from another vendor and to charge the defaulting Vendor for any loss incurred in 
this transaction. Any provisions thereof for delivery by instalment shall not be construed as 
obligatory unless agreed upon by both the parties. The University shall have the right to refuse 
deliveries made more than one week in advance of any delivery schedule appearing in the order 
unless arrangements for such early delivery have been confirmed with the receiving party. If the 
Vendor is unable to complete performance at the time specified for delivery, by reason of strikes, 
labour disputes, riot, war, fire or other causes beyond the Vendor's reasonable control, the 
University, at its option, may elect to take delivery of Material in its unfinished state and to pay such 
proportion of the contract price as it deemed reasonable. 
 

4. Price / Taxes: 
Prices stated in this agreement are firm and shall remain firm until required deliveries have been 
completed unless otherwise expressly agreed to in writing by both parties. The Vendor agrees that 
any price reduction made with respect to Material covered by this order subsequent to placement 
will be applied to this order. All prices specified herein include all charges for, but not limited to, 
inspection, and packaging. Prices set forth shall be inclusive of applicable sales, excise, value-added 
or similar taxes until and unless specified in the schedule. 
 

5. Inspection And Acceptance 
All Material covered by this order may be inspected and tested by the University or its designee at 
vendors cost. If deemed necessary by the University, the Vendor shall provide without charge, all 
reasonable facilities and assistance for such inspection and test. Any inspection records relating to 
Material covered by this agreement shall be made available to the University during the 
performance of the order. 
 

If any Material covered by this agreement is defective or otherwise not conforming to the 
requirements of this agreement, the University may, by written notice to the Vendor: 
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(a)  rescind the purchase/supply order as to such non-conforming Material; 
(b) accept such Material at an equitable reduction in price; 
(c) reject such non-conforming Material and require the delivery of suitable replacements. 
(d) If the Vendor fails to deliver suitable replacements promptly, the university, with notice of seven 

business days, may replace or correct such Material and charge the Vendor the additional cost 
occasioned thereby, or terminate this order for default. 

 
No inspection (including source inspection) test, approval (including design approval) or acceptance 
of Material shall relieve the Vendor from responsibility for defects or other failures to meet the 
requirements of this order. Rights granted to the University in this article entitled INSPECTION are in 
addition to any other rights or remedies provided elsewhere in this order or in Law. 

 
6. Warranty : 

The Vendor warrants that any Material supplied hereunder shall conform to the generally 
recognized manufacturing and safety standards of the Vendor's industry as per Indian Standard 
Institution (ISI) or similar standard. The Vendor's specifications on performance as detailed in the 
Vendor's brochures, sales literature and other specifications as may be available to the university. 
 
(a)  In addition to any other express or implied warranties, the Vendor warrants that the Material 

furnished pursuant to this order will be: 
1.  free from defects in title, workmanship and material; 
2.  free from defects in design except to the extent that such items comply with detailed 

designs provided by the university; 
3.  of merchantable quality and suitable for the purposes, if any, which are stated in the 

tender/quotation. 
 

(b) If any material covered by this agreement is found not to be as warranted, the University may, 
by written notice to the Vendor: 
1.  reject such defective material and require the delivery of suitable replacements. 
2.  If the Vendor fails to deliver suitable replacements promptly, the University, with notice of 

seven business days, may replace or correct such material and charge the Vendor the 
additional cost occasioned. 

 
(c)  Any items corrected or furnished in replacement are subject to all the provisions of this article 

entitled WARRANTIES to the same extent as items initially furnished or originally ordered. 
 

7. This warranty provision shall survive any inspection, delivery, acceptance, payment, expiration or 
earlier termination of this order and such warranties shall be extended to the employees, students, 
and users of the Material. Nothing herein, however, shall limit the University's rights in law or equity 
for damages resulting from delivery of defective goods or damage caused during the delivery of 
goods or provision of services. 
 

8. Rights granted to the University in this article entitled WARRANTIES are in addition to any other 
rights or remedies provided elsewhere in this order or in Law. 
 

9. Patent Indemnity 
The Vendor agrees to indemnify, hold harmless and defend the University, its employees, and 
students with respect to all claims, suits, actions and proceedings of actual or alleged infringements 
of any Letter, Patent, Registered or Industrial Design, Trademark or Trade Name, Trade Secret, 
Copyright or other protected right in any country resulting from any sale, use or manufacture of any 
Material delivered hereunder and to pay and discharge all judgments, decrees, and awards rendered 
therein or by reason thereof and bear all expenses and legal fees (including the University's) 
associated herewith. The university reserves the right to be represented in any such action by its 
own counsel at its own expense. 
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10. Indemnity 
The Vendor will indemnify, defend and hold the University, its and students harmless fromany loss, 
expense, claim or damage including reasonable defence costs, arising from any claim or action based 
on any acts or omissions of the Vendor, its employees, servants, agents or subcontractors. The 
University reserves the right to be represented in any such action by its own counsel at its own 
expense. 
 

11. Assignment / Subcontracting /sublet 
The Vendor shall not assign the order received, any rights under this agreement or to become due 
hereunder neither delegated nor subcontracted /sublet any obligations or work hereunder without 
the prior written consent of the University. 

 
12. Cancellations 

The University may cancel this agreement in whole or in part, for no cause, upon written, FAX, or 
telex notice to the Vendor, effective when sent, provided such notice is sent at least fourteen (14) 
days prior to the delivery date specified on the face of this order. 
The University may cancel this order in whole or in part at any time for cause by written, FAX, or e-
mail notice to the Vendor, effective when sent, in the event that the Vendor: 
 
(a) fails to comply with any term or condition of this order including, but not limited to, delivery 

terms; or 
(b) appoints a receiver, liquidator or trustee in bankruptcy or other similar officer over any or all of 

its property or assets; or 
(c) files a voluntary petition in bankruptcy; or 
(d)  has had filed against it an involuntary petition in bankruptcy which remains in effect for thirty 

(30) days; or 
(e) voluntarily ceases trading; or 
(f) merges with or is acquired by a third party; or 
(g) assigns any of its rights or obligations under the Order to a third party without the university's 

advance written consent. 
 
Upon the occasion of any one of the aforesaid and in addition to any remedies which the university 
may have in Law or in Equity, the university may also cancel this order or any outstanding deliveries 
hereunder by notifying the Vendor in writing of such cancellation and the Vendor shall thereupon 
transfer title and deliver to the university such work in progress or completed material as may be 
requested by the university. The University shall have no liability to the Vendor beyond payment of 
any balance owing for Material purchased hereunder and delivered to and accepted by the 
university prior to the Vendor's receipt of the notice of termination, and for work in progress 
requested for delivery to the university. 
 

13. Rescheduling 
The University may without liability at least fourteen (14) days prior to the scheduled delivery date 
appearing on the order defer delivery on any or every item under said order by giving oral notice to 
the Vendor (confirmed in writing within ten (10) working days) of any necessary rescheduling. 
 

14. Shipping, Packaging and Labelling - 
All Material purchased hereunder must be packed and packaged to ensure its safe delivery in 
accordance with good commercial practice and where incorporated, the University's packaging 
specification. 
 

15. The Vendor as an Independent Contractor - 
The Vendor shall perform the obligations of this order as an independent contractor and under no 
circumstances shall it be considered an agent or employee of the university. The terms and 
conditions of this order shall not, in any way, be construed as to create a partnership or any other 
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kind of joint undertaking or venture between the parties hereto. The Vendor expressly waives any 
and all rights which may or may not exist to claim any relief under the university's comprehensive 
insurance policy, worker's compensation or unemployment benefits. 
 

16. Invoicing / Payments / Set-Offs : 
After each completion of supply/purchase order, the Vendor shall send duplicate invoices including 
item number to the University's concern Department. Payment of invoice shall not constitute 
acceptance of Material ordered and shall be subject to appropriate adjustment, if the Vendor failed 
to meet the requirements of this agreement. The University shall have right at any time to set-off 
any amounts due to the Vendor, (or any of its associated or affiliated companies) against any 
amounts owed by the university with respect to this agreement. 

 
17. Compliance with Laws: 

By acceptance of this agreement, the Vendor agrees to comply with the requirements of all the 
existing laws. The Vendor also agrees to comply with the Fair Labour Standards Act and the 
Occupational Safety and Health Act, and all other applicable laws, ordinances, regulations and codes 
in the Vendor's performance hereunder. The Vendor further agrees to indemnify and hold the 
University and its customers harmless from any loss or damage that may be sustained by the 
University, by reason of the Vendor's failure to comply with any laws, ordinance, regulations and 
codes. 

 
18. Reproduction of Documentation: 

The University shall have the right at no additional charge to use or incorporate all or portions of 
material found in the Vendor's literature and/or reproduce the Vendor's applicable literature such as 
operating and maintenance manuals, technical publications, prints, drawings, training manuals and 
other similar supporting documentation and sales literature. The Vendor agrees to advise the 
University of any Updated Information relative to the foregoing literature and documentation with 
timely written notice. 
 

19. ARBITRATION : 
The indenter/buyer and the Vendor shall make every effort to resolve amicably, by direct 
negotiation, any disagreement or dispute arising between them under or in Connection with the any 
of the or part of the terms and conditions of the contract. Parties may refer the disagreement to 
Hon’ble Vice Chancellor of the University and his decision will be binding on both the parties. 

  
If within thirty days from the commencement of such negotiations, the indenter/buyer and the 
Vendor have been unable to resolve dispute amicably, the parties agree that in respect of those 
matters, as are not defined in the terms and conditions of this Dispute Resolution Clause, or 
anywhere else in the Contract, the seme shall be decided and settled by mutually appointed third 
party Arbitrator, in accordance with the Arbitration and Conciliation Act, 1996 and the amendments 
therefore as in operation on the date of execution of the Contract, As a sole  arbitrator, his decision 
shall be final and binding on both the parties. 
 
The place of Arbitration shall be Jalgaon and all costs relating to the Arbitration proceedings shall be 
borne equally by both the parties. The parties agree that the language for making all the 
documentation, decisions, orders and resolutions will be English. 

 
20. Jurisdiction :  

The courts at Jalgaon alone will have the jurisdiction to try any Matter, dispute or reference between 
parties arising out of this tender/ contract. It is specifically agreed that no court outside and other 
than Jalgaon court shall have Jurisdiction in the matter. 
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No.KBCNMU/9/F-3/          /              / 202      Date       /         /202 

To  
_______________________________ 
_______________________________ 
_______________________________ 
 
 

 
Sub:- Supply of Print Books ____________________________________________ 
Ref:- ______________________________________________________________ 

 
Sir, 

1. This is to request you to kindly arrange to supply the books as per the list enclosed/following, at ________discount. 
2. The delivery of the books should be F.O.R. at our destination (i.e. Umavi Nagar Bambhori Shivar, Jalgaon). 
3. The latest editions of books are to be supplied, unless otherwise suggested against the title. 
4. The validity of this order is up to __________________________________________________ 
5. At the first instance Validity of order will be for 40 to 50 days from the date of order and said validity will be 

increased by Knowledge Resource Centre, if supplier supplied some books and library feels to increase validity. 
6. Inability of supply of books or certain is to be informed immediately to us; via-email. 
7. Conversion rates (of foreign currency) will be as per State Bank of India. Rates valid for 1st to 4th and 16th to 19th 

days of each month will be valid for the dates 1st to 15th and 16th to 30th, 31st respectively for each month. 
8. KBCNMU, Jalgaon GST No.27AAAJN0465A1ZL & PAN No. AAAJN0465A must be on Invoice/s raised by. 
9. Correct price proofs and proofs for foreign currency conversion rates, are essential to be provided along with your 

invoice. Price proofs should be duly stamped and stamped and singed for validity. 
10. Your invoice should be certified that only the latest editions have been supplied and prices charged are of publishers 

original, and supplied foreign titles are not published in Indian edition. 
11. All the documents supplied along with your Invoice should be duly signed and stamped properly for validity. 
12. Our order number may please be stated clearly on the cover of parcel, failing which the parcel will not be accepted. 
13. Packing and forwarding charges will be borne by book sellers/supplier. 
14. Advanced payment will not be made in any condition. 
15. Books sent by V.P.P. will not be accepted. 
16. Payment will be made within three month, from the date of receipt of books, subject to the terms & conditions laid 

down at Sr. Nos.7,9,10,11, 18 and 21. 
17. In case of books which will be sent though Rail/ Road Transport, please arrange to submit the continued fold 

certificates/ documents along with the bill of transport to have exemption from local octroi. (i.e. the octroi of Jalgaon, 
Maharashtra) 

18. Your shop Registration Number of Income Tax PAN Number should be printed on your Invoice, failing which the 
payment towards the cost of books will not be made. 

19. Any problem caused in future in regard to PAN of Registration, price proofs, edition, binding, remaindered titles, etc. 
will be sole responsibility of yours as book supplier or publisher. 

20. The approximate Cost of this order is Rs. ____________________________________________ (Discounted Price 
Rs. ________________________) Don’t supply the books more than this cost. 

21. The books old by fifteen years will be purchased, at 40% discount. 
 

                  Yours Faithfully 

 
            Director 

         Knowledge Resource Centre 
           KBCNMU, Jalgaon 
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